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FALL CTE 

Post-Program Status for CTE Concentrators 

 

Students who were identified as CTE Concentrators at the end of the 2023-2024 school year, have 

graduated or dropped out, and have not re-enrolled in the 2024-2025 school year should be contacted 

during the second quarter of the current school year (2024-2025).  Enter Date Contacted (must be 

between 11/1/24 and 12/31/24) and Post-Program Status in the student’s 2023-2024 enrollment record.  

All validation and certification reports must be run with the 2023-2024 school year selected.  There is a 

certification event required for this collection. 

Validation Reports 
PATH: Reporting>Data Validation>”Validation Groups” or “Data Validation Report” 

Running the Validation Reports 
FALL CTE Concentrator Validations – Select the 23-24 school year in Infinite Campus and run this first to 

get the list of students to contact. 

 

1. Open the Data Validation Report screen - Reporting>Data Validation>Data Validation Report 

2. Select Fall CTE Concentrator Validation from the Data Validation Group dropdown. 

3. Select Generate Now and HTML (or CSV if preferred).  

4. Click Generate. 
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Entering CTE Post-Program Status Records 
After contacting students, records are entered on the enrollment screen for the 2023-2024 school year.  

1. Search for the Student in Infinite Campus. 

2. Open the Enrollment screen – PATH: Student Information>General>Enrollments 

3. Select the enrollment for the 2023-2024 school year. 

4. Scroll all the way to the bottom to find CTE Post-Program Status 

5. Click the + sign.  

6. Select the correct option from the CTE Post Program Status dropdown. 

7. Enter the Date Contacted (must be between 11/1/24 and 12/31/24).  

8. Save the record. 
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Run the Certification Report 
FALL CTE Concentrator Previous Year Follow-Up Certification – run this to verify follow-ups are complete 

prior to certification. 

1. Open the Data Validation Report screen - Reporting>Data Validation>Data Validation Report. 

2. Select Fall CTE Concentrator Previous Year Follow-Up Certification from the Data Validation 

Group dropdown. 

3. Select Generate Now and HTML (or CSV if preferred).  

4. Click Generate. 

5. Verify the data is what’s expected before moving forward with Data Certification. 

 

Data Certification 
The OPI sets up Data Certification events to allow districts certify their own data for data collections.  

Districts should follow the steps for Data Validation prior to certifying any data collection. 

Data Certification Setup 
Once a Certification Event is published, districts assign one or more staff members as Primary or 
Secondary certifiers.  Primary certifiers are responsible for actual certification of the event.  Secondary 
certifiers only have the rights to review the certification and associated validation reports.  Districts may 
have different certifiers for each type of event. It is strongly recommended to only have one primary 
certifier for each event. 
 

PATH: Reporting>Data Certification>Type Membership Setup 

1. Select CTE Data from the Type (Certification Event) dropdown. 

2. Click New Member. 

3. Enter a Name or click the magnifying glass to view all eligible certifiers (certifiers must be active 

staff members). 

4. Select a Type (Primary or Secondary). 

5. Click Save. 
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To modify a member: 

1. Select a Type (Certification Event). 

2. Click the member’s name. 

3. Change Type or check/un-check Active. 

4. Click Save. 

 

Data Certification 
PATH: Reporting>Data Certification>Event Certification 
 
It is important to carefully read the Event Description for an event prior to certification.  The Event 
Description outlines the requirements for each certification, the importance of the certification (what 
the data will be used for), and instructions for validating the event prior to certification.  It is also 
important to run ALL Validation Reports at both the district and state prior to certification, to ensure that 
all data is fully synced prior to certification. 
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To complete a data certification event: 

• Select a certification event (must be assigned as a member (primary or secondary)). 

• Read the Event Detail carefully for Certification Date and Event Description. 

• Click Certify & Submit to finalize certification. 
 

  
 
 
 
 
 
 
 
 
 

 
 
Note:  If a District needs to Recertify, contact the AIM Unit to have the District un-certified.  If an error is 
discovered after the collection window closes, contact the AIM Unit for assistance. 
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